[TPUHATO YTBEPXIEHO

HAa TIe/ICOBETE NPUKA30M TUPEKTOpa
Ne 4 01 11.12.2018 r. MAOY «COIII Ne 14»
[IpuHATO HA COBETE ydalUXCs ot 11.12.2018 r. Ne 228

[IpyHATO HA MONIEYNUTEITBCKOM COBETE

ITOJIOXKXEHUE
O BUBJIMOTEKE
MYHULIUITAJIBHOI'O ABTOHOMHOI O
OBIIEOBPA3OBATEJIBHOI' O YUPEX/IEHI A
«CPEJHAS OBIHIEOBPA3SOBATEJIbBHAA
[HIKOJIA Ne 14y

r. Uepenosen



1. Obwue nonoscenusn

1.1. Hacrosimiee moJOKEHHE CO3MaHO Ha OCHOBe [IpuMepHOTO TOJIOKEHUST O OMOIHMOTEKe
00111€00pa30BaTENILHOTO  YUPEXKACHUS, YTBEpKICHHOTO mucbMoM MunoOpa3oBanus PO ot 23.03.2004
Ne 14-51-70/13, npukasa ot 1 mapta 2004 1. Ne 936 «O peanuzaiuu perieHns Kojurerud MuHHCTEpCTBa
obpazoBanust Poccum ot 10.02.2004 1. Ne2/2 «O0 OCHOBHBIX HAIPAaBICHHUAX COBEPIICHCTBOBAHMS
NesITeIbHOCTH  OMOMMOTEeKH yupexJIeHud obmero oOpa3zoBanusi Pdy». Hacrosmee mnonoxeHue
pa3pabotano B coorBercTtBuu ¢ CanlluH, ®enepanbubim 3akoHOoM OT 25 mromst 2002 r. Ne 114-03 «O
MIPOTHBOJICUCTBUHU DKCTPEMUCTCKON NEeATEIbHOCTHY, DenepaibHbIM 3aKoHOM OT 29 nekabps 2010 1. Neo
436-03 «O 3amuTe neTei 0T HHPOPMALUK, MPUYNHSIONIEH Bpea UX 30POBBIO U PAa3BUTHIO», Y CTaBOM
IIKOJIBI.

1.2. bubnuoTeka SBISAETCS CTPYKTYPHBIM TOJpPA3JEICHUEM MIKOJbI, YYacTBYIOIIMM B y4eOHO-
BOCIIUTATEILHOM IIpoliecce B IeJIAX OOecHedeHHus IpaBa YYaCTHUKOB 0Opa30BaTENBHOIO Mpolecca Ha
OecruiaTHOE TOJIb30BaHUE OMOTNOTEUHO-UH(OPMALIMOHHBIME PECYPCaMH.

1.3. JlearenbHOCTh OMOIMOTEKH OTpakaeTcs B ycraBe IMIKOJbI. OOeCIeueHHOCTh OMOIMOTEKH
Y4eOHBIMH, METOAMYECKHUMH U CIPABOYHBIMH JOKYMEHTAMH YYHUTHIBACTCS TIPU JIUICH3HUPOBAHHUH
00111€00pa30BaTEILHOIO YUPEKICHUSI.

1.4. Ilenn OMOAMOTEKHM COOTHOCATCS C LENSAMHU IOKOJBL: (POPMHUpPOBAHUE OOIIEH KyJIbTYpHI
JUYHOCTH  y4YallMXcsd Ha  OCHOBE  YCBOGHHUS  O0s3aTENbHOIO  MHMHMMYMa  COJEpIKaHMS
001eo0pa3oBaTeNbHBIX MPOrpaMM, HMX aJanTalus K JKU3HH B OOIIECTBE, CO3JAaHHE OCHOBBI JUIS
OCO3HAHHOTO BBIOOpa U TOCJIEAYIOMIETO OCBOCHHS MpOo(decCHOHANBbHBIX 00pa30BaTEIbHBIX MPOTPAMM,
BOCIIUTAaHHE TPAKJAHCTBEHHOCTH, TPYIOJIIOOMs, YBaXKCHHS K IpaBaM M CBOOOJAaM 4YeJOBEKa, JIIOOBU K
OKpy>karole npupoe, Ponune, cembe, hopMUpOBaHUE 3I0POBOTO 00pa3a *KU3HU.

1.5. bubnnoTeka pyKOBOJCTBYETCS B CBOEH NIEATENBHOCTH (hefiepaibHBIMU 3aKOHAMH, YKa3aMH U
pacnopsbkenusimu  [Ipesunenta Poccuiickoit ®epepanuu, MMOCTAHOBICHUSIMH U PACHOPSIKEHUSIMU
[IpaButenscTtBa Poccuiickoii @Pexnepanii M HCIOJHUTENbHBIX OpraHoB cyObekToB Poccuiickoi
Qdenepanvy, pPELUICHUSMH  COOTBETCTBYIOIIETO OpraHa YOpaBlieHHs oOpa3oBaHHEM, YyCTaBOM
0011e00pa30BaTENLHOTO  YUPEXKICHUS, TOJIOKEHHEM O OHOIHOTEeKe, YTBEPKIEHHOM JUPEKTOPOM
00111e00pa30BaTEIHLHOTO YUPEHKICHUSI.

1.6. JlesarenbHOCTh OHMONMOTEKH OCHOBBIBACTCS HA NPUHIMIAX JEMOKpPAaTHH, TyMaHH3Ma,
OOIIEeIOCTYITHOCTH, MPUOPUTETAa OOIIEYEIIOBEYECKUX I[IEHHOCTEH, TpakJIaHCTBEHHOCTH, CBOOOJHOTO
Pa3BUTHS JTNYHOCTH.

1.7. Tlopsaok MONIB30BaHUSI UCTOUHUKAMH HH(POPMAINH, TIepeYeHb OCHOBHBIX YCIYT M YCIOBHS
WX TnpefocTaBiieHus onpenensitorcs [lonoxxennem o 6ubaroTeke o01e00pa3oBaTeIbHOTO YUPESXKICHUS U
[IpaBunamMu mOJB30BaHUS OMOIMOTEKOH, YTBEP)KIEHHBIMH PYKOBOJMTEIEM 0O0I1e00pa3oBaTeIbHOIO
YUPEKIACHUS.

1.8. O6uieobpazoBaTenbHOE yUpeXkJI€HUE HECET OTBETCTBEHHOCTh 3a JIOCTYIHOCTh U KauecTBO
OMOIMOTEYHO-NH(DOPMAITMOHHOTO OOCTYKUBaHUS OMOTUOTEKH.

1.9. Opranmzanus oOciayXKMBaHUS YYaCTHHKOB OOpa30BaTENILHOTO Ipolecca MPOU3BOAUTCS B
COOTBETCTBMHM C TMpaBHJIAMH TEXHHKH OE30MAaCHOCTH ¥  NPOTHBONOXXAPHBIMH, CAHHTapHO-
TUTHEHUYECKUMH TPEOOBaHUSIMHU.

2. Ocnognvie 3a0auu

2.1. OcHOBHBIMU 33/1a9aMU OMOTMOTEKH SIBIISIOTCSL:

a) oOlecrneyeHHe y4YacTHHKaM O0pa3oBaTeIbHOTO IpoLecca — YYalIUXCs, MeAaroruuyecKum
paboTHUKaM, pOAMUTENSAM (MHBIM 3aKOHHBIM IPEICTAaBUTENSIM) ydaluxcs (Jajee - Mojib30BaTeNsiM) —
AocTyna K HMH(OpManuu, 3HAHHUSAM, HAEAM, KYJIbTYPHBIM II€HHOCTSM MOCPEICTBOM HCIIOJIb30BaHUS
OMOIMOTEYHO-UH(POPMAITMOHHBIX PECYPCOB  00IIE00pa30BATEILHOTO  YUPEKICHUS Ha Pa3IUIHBIX
HOCUTEIISAX: OyMa)XHOM (KHMXHBIN (poHM, POHI MEpUOTNIYECKUX U3/IaHH); MarHUTHOM ((OHJ aynuo- u
Buaeokaccer); nupposoM (CD-nuckn); KOMMYHUKAaTUBHOM (KOMIIBIOTEPHBIE CETH) M MHBIX HOCUTENSAX;

0) BOCHHTAaHUE KYJIBTYPHOTO M TPAKJAHCKOIO CaMOCO3HAHMs, IMOMOIIb B COIMAIU3ANH
y4alierocsi, pa3BUTHH €ro TBOPUYECKOT0 MOTEHIIHANA;

B) (opMupoBaHHEe HaBBIKOB HE3aBHCHMOTO OMOJIMOTEYHOIO IOJIb30BATENs: OOyuEeHHUE IMOUCKY,
0TOOPY M KPUTHYECKOM OIICHKE WH(OpMAITUH;

I') COBEPIICHCTBOBAHHE MPEIOCTABIIAEMBIX OMOIMOTEKOW YCIyr Ha OCHOBE BHEJPEHUS HOBBIX
MH(OPMALIMOHHBIX TEXHOJIOTMH M KOMIbIOTEpU3AlMU OHUOIMOTEeUHO-MH(POPMAIIMOHHBIX IPOLIECCOB,
bopmupoBanue KoM(POPTHON OGUOINOTEUHOM CpeIbI.



3. OcHnoenble hynkuuu

3.1. Jlns peanu3aniyi OCHOBHBIX 3a]1a4 OMOIMOTEKA:

a) dopmupyer GoHg OMOIMOTEYHO-UH(POPMAIMOHHBIX PECYpCcoOB  00IIe00pa3oBaTEILHOTO
YUPEKACHUS:

* KOMIUIGKTYET YHHUBEpCaJbHBIH (OHI  y4eOHBIMHM, XYI0KECTBEHHBIMH, HAyYHBIMU,
CIPAaBOYHBIMU, TMEJArOTUYECKUMU M HAYYHO-TIOMYJSIPHBIMH JOKYMEHTAMH Ha TPAAWIHOHHBIX U
HETPaJUIMOHHBIX HOCUTESIX HH(OPMALINK;

* onoyHAeT GoHA WHPOPMALMOHHBIMH pecypcamu cetu VHTepHeT, 6a3amMu 1 GaHKaMu JTaHHBIX
JIPYTUX YUPEKICHUN U OpraHU3aLni;

* aKKyMyJIupyeT (QOHJ JOKYMEHTOB, CO3/1aBaeMbIX B 00I1€00pa30BaTEIbHOM YUPEKICHUN
(myOnukanmuii 1 paboOT meaaroroB oOIIE00pPa30BATEILHOIO YUPEKICHHUS, JYUIIUX HAyYHBIX pabOT u
pedeparoB yyammxcs 1 1Ip.);

* OCYIIECTBIISIET pa3MeIIeHHe, OPraHU3aIMI0 U COXPAHHOCTh JJOKYMEHTOB;

0) co3gaet HHMOOPMALMOHHYIO TTPOYKITHIO:

* OCYIIECTBIISIET aHATUTUKO-CUHTETHUECKYIO TIepepaboTKy uH(popMaluu;

* OpraHM3yeT WU BeleT CIpaBOYHO-OMOIMorpapuueckuili anmapar: Karajgord (ajidaBUTHBIN,
CUCTEMAaTUYEeCKUI), KapTOTEKH (CUCTEMATUUYECKYI0 KapTOTEKy CTaTeil, TeMaTH4eCKHe KapTOTEKH),
AJIEKTPOHHBIN KaTaJIor, 0a3bl JAHHBIX 10 MPOMUITIO 00IIe00pa30BaTEIHLHOTO YUPEKICHHS,

* pa3pabaThIBaeT peKoOMeHAaTeIbHbIe Ondnuorpadudeckre mocoous (Cucku, 0030phl, yKazaTelu
U T.IL);

* obecrieunBaeT MHPOPMUPOBAHUE TOTIb30BaTeNel 00 HHGOPMAITMOHHON MPOAYKIIUH;

B) ocymiecTBIsieT AuPPEepeHIUPOBAHHOE OHOIMOTEYHO-UH(POPMAIMOHHOE O0CTYKUBAaHUE
yUaIIIXCA:

* IIpeaocTaBiIsgeT HHYOPMAITMOHHBIE PECYPCHl HA PA3IMYHBIX HOCUTEISAX HA OCHOBE M3YYCHHUS MX
MHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEHH;

* CO3MaeT YCIOBUS JUISI peaju3allid CaMOCTOSATEIBHOCTH B OOYYEHHUH, ITO3HABATEIBbHOM,
TBOPUECKON JESATeNbHOCTH C ONOpPOHM Ha KOMMYHHKAIMIO; CIIOCOOCTBYET pPa3BUTHUIO HAaBBIKOB
camoo0y4yeHHus (y4acTHe B CETEBBIX OJIMMITMANAX, TEICKOMMYHUKALMOHHBIX IIPOEKTaX B CHCTEME
JTUCTAaHIIMOHHOTO O0Y4EHHUS);

* opranu3yer oOyueHHe HaBbIKaM HE3aBUCHUMOTO OMOJIMOTEYHOTO IOJIb30BATENS U MOTPEOUTENs
nH(pOpMaIIUY, COACHCTBYET MHTETpallud KOMIUIEKCa 3HaHHWM, YMEHHH W HABBIKOB PAaOOTHI C KHUTON H
uH(popmanuen;

* OKa3bpIBaeT MH(OPMAIMOHHYIO TOJACPKKY B PEUICHUH 3a7ad, BO3ZHUKAIOIIUX B MPOIECCe HX
y4eOHOM, caM0o00pa30BaTEIbLHOMN U IOCYTOBOM JESTEIHHOCTH;

* OpPraHu3yeT MacCOBBIE MEPOIPHUATHS, OPUEHTUPOBAHHBIE HAa Pa3BUTHUE OOIIEH, M YNTATEIbCKON
KYJBTYPBI JITYHOCTH, COJACHCTBYET Pa3BUTHIO KPUTHUECKOTO MBIIUICHUS;

* COACHCTBYeT uJeHaM TMEJaroru4eckoro KOJUIEKTHBA W AAMHHHCTPAIlMHM YUPEXKICHUS B
OpraHu3aIK 00pPa30BaTEILHOTO MPOIecca M TOCyra yJaruxcs ;

r) ocymecTBiasier auddepeHnnpoBaHHOe OUOINOTEYHO-UH(POPMAIIMOHHOE OOCTYKUBAaHUE
MeIarOrMYeCKMX PabOTHHKOB:

* BBIABISAECT WHGOPMAIMOHHBIE TMOTPEOHOCTH W YIOBJIETBOPSIET 3alpOChl, CBS3aHHBIE C
o0y4eHHeM, BOCIIUTAHUEM U 3JI0POBbEM JICTEH;

* BBIBISET HWH(OPMAMOHHBIE TIOTPEOHOCTH U  YAOBIETBOpSET 3ampockl B 0O0JNacTu
MearornIeCKuX MHHOBAITUH M HOBBIX TEXHOJIOTHIA;

* coaeiicTByeT MmpodeccroHaIbHON KOMIETECHIIUH, MOBBIIICHUIO KBATU(UKAIIUHN, TPOBEIACHUIO

aTTeCTaIlnN;

* co3gaeT OaHK MeJarornyeckor MHGOpMaIlMK KaKk OCHOBBI €IMHON WH(OPMAIMOHHON CITY>KOBI
0011e00pa30BaTENLHOTO YUPEXKICHHSI, OCYIIECTBISIET HAKOIUIEHUE, CHCTEMATU3alui0 WH(POPMAIUU 10
mpeaMeTam, pasieaM U TeMam;

* OpraHU3yeT JOCTYIl K 0aHKy IMeJaroruvyeckoil MHPOpPMAaluu Ha JFOOBIX HOCHTENAX; MPOCMOTP
ANEKTPOHHBIX BEPCUH Mearorn4eCKuX U3IaHui;



* OCYIIECTBIISIET TeKyllee HHPOpMUpOBaHUE (IHU MHGOPMAIUHU, 0030pbl HOBBIX MOCTYIUICHUN U
nyonukamuii), MHGOPMHPOBAHUE PYKOBOJACTBA O0O0IIE0O0pa30BATEIHFHOTO YUPESKICHHUS IO BOMPOCAM
yrpaBlieHUs: 00pa30BaTEIbLHBIM MIPOILIECCOM;

*  TONJCPKUBAET JACSITENBbHOCTh IEJAaroruyeckux pabOTHUKOB B  0OOJACTH  CO3/JaHUsA
MH(POPMALIMOHHBIX POIYKTOB (IOKYMEHTOB, 0a3 AaHHbIX, Web-cTpanum u T.11.);

* CIOCOOCTBYET IMPOBEACHUIO 3aHATHH 10 (OPMUPOBAHUIO HUH(POPMALMOHHOW KYIBTYpHI;
ABIIsICTCA 0a30M /IS MPOBEJCHUS MPAKTUYECKHUX 3aHATUH 110 paboTe ¢ MHPOPMAITMOHHBIMU PECYpPCAMU;

n) ocymecTBiasieT auddepeHnrpoBaHHOe  OMOIMOTEYHO-MH(POPMAIIMOHHOE  O0CITYy)KHBaHUE
poauTenei (MHBIX 3aKOHHBIX IPEJCTaBUTEIICH) yUaIIuXCsl:

* YIOBJIETBOPSIET 3alpoChl TOJb30BaTeNe U HWHPOPMUPYET O HOBBIX IOCTYIUICHUSX B
OubIMOTEKY;

* KOHCYJIBTHPYET 0 BOMPOCAM OpPraHU3allud CEMEHHOr0 YTEHUs, 3HaKOMUT ¢ uHbopMaluei no
BOCIIUTAHUIO JCTCH;

* KOHCYJIBTUPYET MO BOIPOcaM Y4eOHBIX W3/IaHUM JIJIS yJalluxcsl.

4. Opzanuszayus oesameabHOCMU OUOIUOMEKU

4.1. bubnuoTeka MIKOJIBI YKOMILUIEKTOBAHA.

4.2. CtpykTypa OMOIMOTEeKH: aOOHEMEHT, YNTAIBHBIN 3aJ1 /COBMEIIICHBI/; OT/AEN Y4eOHUKOB.

4.3. bubnnoTeyHO-MHPOPMATMOHHOE OOCTY)KMBaHNE OCYIIECTBISICTCS Ha OCHOBE OMOIMOTEYHO-
MH(OPMALIMOHHBIX PECYpCOB B COOTBETCTBUM C Y4€OHBIM M BOCHUTATEIbHBIM IIJIAHAMH IIKOJIBI,
porpaMMaMu, IIPOSKTaMH | IJIAHOM PabOThl OMOIMOTEKH.

4.4. CroHcopckasi IOMOIIb, IOMy4yeHHas OuOIMOTeKOW B BHUAE IENEBbIX CPEACTB Ha
KOMIUICKTOBaHHE ()OHNIA M 3aKYIIKy 00OPYIOBaHMsI, HE BIIEYET 32 COOON CHIKEHUS HOPMATHUBOB U (WJIH)
abCOMIOTHBIX pa3MepoB (PMHAHCUPOBaHUS U3 OrO/KeTa 00111e00pa30BaTEILHOTO yupekaeHus. JleHexHbie
CpEICTBA 32 CIaHHYI0 OMOIMOTEKON MaKyJaTypy MOCTYNAIOT HA CUET IIKOJIBL.

45. B unensx oOecriedeHuss MOJAEpPHU3AUU OUOJIMOTEKHM B YCIOBUSAX HH(pOpMaTH3alMH
00pa3oBaHMs U B MpeleNax CPEICTB, BBIACISEMBIX YUPEAUTEISAMH, 00Ie00pa30BaTeIbHOE YUPEKACHUE
obecrnieurBaeT OMOIMOTEKY:

* TapaHTUPOBAHHBIM (DUHAHCHPOBAHHEM KOMIUICKTOBAHUS OHOIMOTEYHO-UH(OPMAIIMOHHBIX
pPECYpCOB (B CMETE YUPEKACHUS BHIBOJUTCS OTIEIBHO);

* HEOOXOJMMBIMHU CITY’)KEOHBIMH W TPOU3BOJICTBCHHBIMU ITOMECIIECHUSMHA B COOTBETCTBHUHU CO
CTPYKTYypOil OMONMOTEKM M HOPMAaTHUBAMHU IO TEXHUKE OE30MACHOCTH JKCIITyaTallid KOMIIbIOTEPOB
(OoTCyTCTBHE BBICOKOW BIIAXXHOCTH, 3albUICHHOCTH MOMEIIEHUS, KOPPO3HOHHO-aKTUBHBIX NMPUMECced WUIn
ANEKTPONPOBOAIIEH MBUTH) U B COOTBETCTBHH ¢ TonoxkeHusamu CanlluH;

* COBPEMEHHOHM 3JIEKTPOHHO-BBIYMCIUTEIBHON, TEICKOMMYHHUKAIMOHHON W KOMHUPOBAJIBHO-
MHOKUTEIHHON TEXHUKON 1 HEOOXOJAUMBIMH MPOTPAMMHBIMU MPOAYKTAMU;

* PEMOHTOM U CEPBUCHBIM 00CTYKMBAaHUEM TEXHUKU U 000py/10BaHUS OUOIMOTEKN;

* OMONIMOTEUHOM TEXHUKOW U KaHLIETISIPCKUMH MPUHAATIE)KHOCTIMHU.

4.6. OOmieoOpa3oBaTeNbHOE YUYPEKACHUE CO3/AaeT YCIOBHUS ISl COXPAaHHOCTH ammapaTypel,
000pyIOBaHUS U UMYIIIECTBA OMOITNOTEKH.

4.7. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh M KaueCTBO KOMIUJIEKTOBAHUS OCHOBHOTO (hoHIa
OuOIMOTEKH, KOMIUIEKTOBaHHWE Yy4eOHOro ¢oHIa B COOTBETCTBHH C (helepaibHbIMU TEPEYHSIMU
Y4€OHHKOB U y4e€OHO-METOJMYECKUX HW3JIaHUM, CO3/IaHWE HEOOXOIUMBIX YCIOBUM JJIS ACSATEIHHOCTU
OMOIMOTEKH HECEeT PYKOBOJUTENb 00I11e00pa30BaTEIbHOTO YUPEXKIEHUS B COOTBETCTBHH C yCTaBOM
YUpEXKICHUS.

4.8.Pexxum paboThl OMONIHMOTEKH OIpeAeNseTcsl MeaaroroM-ou0anoTekapeM B COOTBETCTBUU C
IpaBWJIaMH BHYTPEHHETO pacropsijika oOieo0pa3oBareiabHoro yupexaenus. [Ipu onpenenenun pexxuma
paboThl OMOTUOTEKH MPENYCMATPUBACTCS BBIJICTICHHE:

* IByX 4acoB pabo4ero BpeMeHHU €KE€THEBHO Ha BBITIOJHEHNE BHYTPUONOINOTEUHOM paboTHI;

* OJHOTO pa3a B MeCSI[ — CAHWUTApPHOTO JHs, B KOTOPBIA OOCTYyXMBaHHUE IOJb30BaTENCH He

MIPOU3BOIUTCS;

* HE MEHEE OJJHOTO pa3a B MECSI] — METOANYECKOIO JHS.

4.9. B memsax oOecredeHHs] PAIMOHATLHOTO HCIIOJIB30BAaHUS WH(POPMAIMOHHBIX PECYPCOB B
paboTe ¢ 1eThbMU U IOHOIIECTBOM OMOIMOTEKa 00IIe00pa30BaTEILHOTO YUPEKICHHS B3aUMOICHCTBYET C
o6ubnanorekamu MunuctepcTBa KynbTypbl Poccuiickoit denepanuu.



5. ¥Ynpaenenue. llImamoi

5.1. VYmnpaBrnenue OHOIMOTEKONW OCYIIECTBISCTCS B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepamun, cyosektoB Poccuiickoit Peneparmuu ¥ yctaBoM 00I111€00pa30oBaTeIbHOTO
YUpEXKICHUS.

5.2. OOmee pyKOBOJICTBO JEATEIBHOCTBIO OWMOIMOTEKH OCYIIECTBISIET PYKOBOAUTEIND
00111e00pa30BaTEILHOIO YUPEKICHUSI.

5.3. PykoBoAcTBO OHMOJIMOTEKOW OCYIIECTBISIET IE€JaroroM-ouOIMoTeKapeM, KOTOPBIA HECceT
OTBETCTBEHHOCTb B IIpelelax CBOEH KOMIIETEHLUH Tepes; OOLIECTBOM U PYKOBOJUTENIEM
0011e00pa30BaTENILHOTO  YUPESKACHUSA,  yYAIIUMHUCS, HMX  POAUTENSAMH  (MHBIMH  3aKOHHBIMH
MIPE/ICTAaBUTEIISIMA) 32 OpPraHM3AIMI0 U PEe3yNbTaThl JEATEIbHOCTH OUOIMOTEKH B COOTBETCTBHH C
(GYHKIMOHATBHBIMU  00S3aHHOCTSAMH, HPEAYCMOTPEHHBIMH  KBIM(UKATMOHHBIMU  TPeOOBAHUSMH,
TPYJIOBBIM JJOTOBOPOM U YCTaBOM 00111€00pa30BaTENbHOIO YUPEKICHUS.

5.4. Tlemaror-0ubamoTEKaph MOXKET SIBJIATHCS WICHOM IEJAarorn4eckoro KOJJIEKTUBA U BXOIUTh
B COCTaB I€JarOrMYecKOro coBeTa 00IIe00pa3oBaTeIbHOTO YUPEKICHUS.

5.5. Meroauueckoe COMPOBOXKICHUE NEATEIBHOCTH OMONMMOTEKH OO0ECTeYrBaeT CIEIHATUCT
(MeTomucT) Mo ydeOHbIM (OHAAM U IIKOJBHBIM OMOJIMOTEKaM OpraHa yIpaBJICHHUs OOpa30oBaHUEM,
YUPSKACHUS  CHUCTEMbl  TEPENOATrOTOBKM W TOBBINEHUS  KBAIM(UKALWK,  PErHOHAIBHOTO
MH(OPMALIMOHHOTO LEHTPA.

5.6. [Tenaror-6ubnmnoTexappb paspabarbiBaeT " MPECTABISET PYKOBOJIUTEITIO
00111e00pa30BaTEIHLHOrO YUPEXKICHUS HA YTBEPKICHUE CIEAYIOUINE TOKYMEHTHI:

a) MOJIOXKCHHE 0 OMOIMOTEKe, MpaBUIIa MOJIb30BaHUS OUOIHMOTEKOI;

0) MmoJyIoXKeHUE O MIATHBIX YCIIyrax OuOIMOTEKH;

B) IJTAHOBO-OTUYETHYIO JIOKYMEHTAIIHIO;

') TEXHOJIOTHYECKYIO JJOKYMEHTAIIHIO.

5.7. PaboTHMKN OMOIMOTEKH MOTYT OCYILIECTBIIATH ME€1arOrHuecKyo JesTenbHoCTh. CoBMeElIeHNE
O0uOIMOTeYHO-UHPOPMAITMOHHON M TEJAaroruueckod JesTeNbHOCTH OCYIIECTBISETCS PAOOTHUKOM
OMOIMOTEKH TOJILKO Ha TOOPOBOJIHLHOM OCHOBE.

5.8. TpynoBeie oTHOIIEHUS PAOOTHUKOB OWMONMOTEKHM W 00IE00PA30BATETBLHOTO YUPEKIACHUS
PETyIUPYIOTCS TPYAOBBIM JOTOBOPOM, YCIOBHUSI KOTOPOTO HE JOJDKHBI IPOTHBOPEUYUTH 3aKOHOIATEIBCTBY
Poccuiickoit denepauu o Tpye.

6. Ilpaea u o6a3annocmu dudUOMEKU

6.1. PaboTHHKYM OMOJIMOTEKU UMEIOT IPABO:

a) CaMOCTOATEIbHO BHIOMPATh (OPMBI, CPEACTBA U METOJbI OMOIMOTEUHO-MHPOPMAITMOHHOTO
oOcyxuBaHUS 00pa30BaTEIILHOTO W BOCHHUTATEIBHOTO TIPOIIECCOB B COOTBETCTBHHM C IEISMH H
3aJladyaMM, YKa3aHHBIMH B yCTaBe OOIIe00pa30BaTENbHOTO YUPEKICHHUS U TOJOXKEHUH O OHOIHOTeKe
00111e00pa30BaTENbHOIO YUPEIKIACHUS;

0) TpOBOAWTH B YCTAHOBIECHHOM TOpsAAKe (aKyIbTaTUBHBIE 3aHATHS, YPOKU U KPYXKKHU
6u1baMoTeYHO-01OIMorpadUuecKuX 3HaHUN ¥ HHPOPMALTMOHHON KYJIBTYPBI;

B) OIpeAesaTh HCTOYHUKH KOMILIEKTOBAHUS HHPOPMAIIMOHHBIX PECYPCOB;

') U3BIMaTh M PEATM30BBIBATH JOKYMEHTHI U3 ()OHJOB B COOTBETCTBHH C MHCTPYKIIUEH TIO yUETy
o6ubmaroreynoro GoHaa;

1) OTIPEIENATh B COOTBETCTBUM C MPABHIIAMH TOJIb30BaHUsI OMOJIMOTEKON 00111€00pa30BaTEeILHOTO
YUPEKIEHUS, YTBEPKJICHHBIMH PYKOBOJIUTENEM  00I1e00pa30BaTEIbHOTO  YUPEXKIEHUS, U  TIO
COTJIACOBAHUIO C POJUTEILCKHM KOMHUTETOM WJIM TIONEYHTEIHLCKAM COBETOM BHIBI W Pa3Mepbl
KOMIIEHCAITNH yIepOa, HAHECEHHOTO TTOJIb30BaTEISIMA OUOINOTEKH;

€) y4acTBOBaTh B YIPABICHUH O0IIE00Pa30BATEIHHBIM YUPEKICHUEM B MOPSIKE, OMPEALTIIEMOM
YCTaBOM 3TOTO YUPEKICHUS;

) OBITh MPEACTABICHHBIMH K PA3JIMYHBIM (hOpMaM TOOIIPEHUS, HAarpajgaM W 3HaKaM OTIHYHS,
MIPEelyCMOTPEHHBIM JIJIsi pA0OTHUKOB 00pa30BaHUs U KyJIbTYPHI;

3) y4acTBOBAaTh B COOTBETCTBHH C 3aKOHOAATeNbCcTBOM Poccuiickoit ®dexepanuu B pabdore
OMOIMOTEYHBIX aCCOIMAIINN UITH COIO30B.

6.2. PaboTHHKHM OMOJIMOTEK O0S3aHBI:

a) o0ecrnevyuTh TONB30BATENIIM BO3MOXKHOCTh pPabOThl ¢ WHGPOPMAIMOHHBIMU peECypcaMu
OUOJINOTEKH;

6) nHPOPMHUPOBATH MOJIB30BaTENEH O BUIAX MPEIOCTaBIIEMbIX ONOINOTEKOH yCIyT;



B) 00€CIeunTh HAYyUYHYIO OpraHu3anuio (POHI0B U KaTaJloroB;

r) popMupoBaTh (HOHIBI B COOTBETCTBHH C YTBEPKIACHHBIMH (peAepaTbHBIMU IEPEUHIMH yUeOHBIX
u3MaHuK, 00pa3oBaTENbHBIMU IpPOrpaMMaMU  OOIIE00pa30BATEIBHOIO  YUPEKACHUS, WHTEPECaMH,
MOTPEOHOCTSMHU U 3alPOCaMHU BCEX KaTETOPHI MOJIb30BaTEIEeH;

JI) COBEpPIICHCTBOBATh MH(POPMAIMOHHO-OUOIHMOTrpadudeckoe U OMOIMOTEYHOE OOCTY)KUBAaHUE
IOJIb30BaTEIICH;

€) obecrieunBaTh COXPAHHOCTh WCIOJB30BAHUS HOCUTENEeH MH(OpMAINH, UX CHUCTEMAaTH3AIHIO,
pa3MelieHne U XpaHeHHE,

&) 00ecreunBaTh PeXUM pabOThl B COOTBETCTBHH C MOTPEOHOCTAMH IMONb30BaTeIe U paboToi
00111€00pa30BaTEILHOTO YUPEIKIACHUS;

3) OTUMTHIBATHCSI B YCTAHOBICHHOM MOPSJAKE Tepel PyKOBOAUTENeM 00I1eo0pa3oBaTeIbHOTO
YUPEXKIICHUS;

1) MOBBIIIATH KBATU(UKAIIUIO.

7. Ilpasa u o6sa3annocmu noiv3osameeil OudIUOMEKU

7.1. ITonb3oBaTenn OMOIMOTEKH UMEIOT TIPaBo:

a) TOJydaTh MOJHYI0 WHQPOpPMAIUI0O O cocTaBe OuOmmoTedHoro Qouma, WHGOPMAIMOHHBIX
pecypcax u IpeaocTaBisieMbIX OUOIHOTEKOM ycinyrax;

0) OB30BATHCS CIIPABOYHO-OMOIMOrpaduyeckiM anmapaTomM ONOINOTEKH;

B) MOJy4YaTh KOHCYJIBTAIMOHHYIO MOMOIIh B TIOUCKE U BEIOOpE HCTOYHUKOB MH(POPMAIUY;

T') IOJTy4aTh BO BPEMEHHOE MOJIb30BaHNE HAa a00OHEMEHTE U B YMTAIBHOM 3aJIe TIeYaTHbIC W3/1aHus,
ayJMOBHU3yallbHbIE JOKYMEHTHI U IPYTHe UCTOYHUKH WH(OPMALIUU;

) TPOJIEBATh CPOK MOJIB30BAHUS JOKYMEHTAMH,

€) MmoJlyuyaTh TeMmaTtudeckue, (pakrorpaduueckue, yrouHsonme u oudmorpadpudeckue CrpaBKu
Ha OCHOBE (oHJ1a OMOITMOTEKH;

’K) TOJIy4aTh KOHCYJIbTAIMOHHYIO TMOMOIIL B paboTe ¢ uHpOpMaIUeill Ha HETPaAUIIMOHHBIX
HOCHUTEIISIX MPH MOJIb30BAaHUHU HJIEKTPOHHBIM U HHBIM 000PYI0BaHHEM;

3) y4acTBOBATh B MEPOIPUSATHUSXK, TPOBOAUMBIX OUOINOTEKOI;

M) TIOJBH30BATHCS IUIATHBIMU YCIIyTaMH, HpPEAOCTaBIIIEMbIMH OHOJIMOTEKOW, COTIACHO YyCTaBy
obmeoOpa3oBarenbHOro  yupexaeHus u [lonokeHHI0 O TMJIATHBIX —YCIyrax, YyTBEP)KICHHOMY
PYKOBOAMTEIIEM 00111€00pa30BaTEIBLHOTO YUPEIKICHHUS;

K) oOpamarbcs  Juid  paspelieHus  KOH(QIMKTHOM  CHUTyallun K  pYKOBOJHUTEIO
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

7.2. [lonb3oBarenu OUOIMOTEKN O0S3aHbI:

a) coOMroaTh IpaBuMIIa MOJL30BAHUS OMOIUOTEKOM;

6) OepeXHO OTHOCUTBCS K MPOM3BENEHHUSM IeudaTH (He BBIPbIBaTh, HE 3aru0aTh CTPaHML, HE
JenaTh B KHUTax IOAYEPKUBAHWN, ITOMETOK), HHBIM JOKYMEHTaM Ha pPa3IMYHBIX HOCHUTEIX,
000pyI0BaHUIO, MHBEHTAPIO;

B) TOMJIEPKUBATh MOPSAOK PACCTAHOBKHA JIOKYMEHTOB B OTKPBITOM JIOCTyIE OHOJIHOTEKH,

PacCTOIOXKEHHUS KAPTOUEK B KATAJIOTax M KapTOTEeKax;

T') IOJIb30BATHCS IICHHBIMH U CTIPABOYHBIMH JJOKYMEHTAaMH TOJIBKO B IIOMEIIEHHH OMOIMOTEKH;

n) yOenauThCcs NpH TOJYYEHHMH JOKYMEHTOB B OTCYTCTBUHM J€(EKTOB, a IMpH OOHApYKEHUH
npouHPOPMHUPOBATH 00 3TOM paboTHHKA OMOIMOTEKH. OTBETCTBEHHOCTh 32 OOHAPYKEHHBIE JTEPEKTH B
CllaBaeMbIX JOKYMEHTaxX HECeT MOCIEeHNN M0Ib30BaTelb;

€) PacIUCHIBAaThCS B YUTATEIHCKOM (POPMYIISIPE 3a KaXKIbIi MMOTyYeHHBIH TOKYMEHT ;

) BO3BpalaTh JOKYMEHTbI B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKHU;

3) 3aMEHATh JOKYMEHTbI OMOJIMOTEKH B CIydae UX YTPaThl WM MOPYM UM PABHOIIEHHBIMU, JTUOO
KOMIIEHCHPOBATh yIIepO B pa3Mepe, YCTaHOBIEHHOM IPaBUIIaMU TMOJIb30BaHUS OMOIHOTEKOI;

M) TOJIHOCTBIO PACCUUTATHCA C OMONMOTEKON MO MCTEYEHHHM CpoKa OOYy4YeHMsI Wiu paboThl B
00111€00pa30BaTEIILHOM YUPEKACHUH.

7.3. Ilopsitox moIp30BaHUsT OMOIMOTEKOM:

a) 3amKMch ydYaluxcs o01eo0pa3oBaTeIbHOIO YUPEKICHHUS B OMOIMOTEKY MPOM3BOAMUTCS IIO
CIIHCOYHOMY COCTaBY Kjacca B HMHIUBUAYAJFHOM TMOpPSJAKE, MEAarOTHYeCKUX W HMHBIX PaOOTHUKOB
00111€00pa30BaTENLHOTO YUPEXKICHHS, POJUTENCH (MHBIX 3aKOHHBIX MpeACTaBUTENEH) yJammxcs — 10
Macropry;

0) mepeperucrpanus nojiab3oBareneil OnOINOTEKH IPOU3BOIUTCS €XKETOTHO;



B) JJOKYMEHTOM, TOJATBEPKIAIOIINM TPABO MOJIb30BaHUS OUOIMOTEKOM, SIBISETCS YUTATESIbCKHIA
(opmysip;

T) 4uTaTenbCKkuii opmynsip (UKCHpyeT naTy BBIAYU TOJB30BATENIO JTOKYMEHTOB U3 (hoHIa

OMOJIMOTEKH U UX BO3BpAICHUS B OMOIHOTEKY.

7.4. TlopsiioK TOJIb30BaHUSI A0OHEMEHTOM:

a) IOJIb30BaTE]IM UMEIOT MPaABO IMOJIYYUTh HA JIOM M3 MHOTOTOMHBIX HM3JaHUN He Oolyiee ABYX
JIOKYMEHTOB OJTHOBPEMEHHO;

0) MaKCHMaJIbHbBIE CPOKH MOJIb30BaHUS JOKYMECHTAMMU:
— yueOHUKH, y4eOHbIE TTOCOOHS - YyeOHbll 200;
— HAy4YHO-TIONYJIsIpHAs, TO3HABATEIbHAS, XYI0)KECTBCHHAs JINTEpaTypa -15 oweil,
— NEPUOJUYECKUE U3/IaHMs, U3aHUs TTOBBIIIEHHOTO CIipoca -/ OeHb;

B) TOJIH30BATEIM MOTYT HPOIJIMTh CPOK TOJB30BaHUS JOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX MOIH30BATEICH.

7.4. TIopsiIOK TOJIH30BaHUS YUTATLHBIM 3AJI0M:

a) TOKyMEHTHI, IPeTHa3HAUYCHHBIC /I paOOTHI B YUTAILHOM 3aJle, Ha IOM HE BHIIAIOTCS,

0) SHIMKIJIONCIUK, CIIPABOYHUKH, PEIIKHUE, IICHHbIC U MMEIONIMECsS B CIMHCTBEHHOM JK3EMILISPE
JOKYMEHTBI BBIIAFOTCS TOJIBKO ISl pA0OTHI B YUTAILHOM 3aJI€;

7.5. Ilopsimok paboThI C KOMITBIOTEPOM, PACIIONIOKEHHBIM B OMOJINOTEKE:

a) TI0 BCeM BOIMpocaM Moucka mHpopmanuu B MHTepHETEe MOIB30BaTENh HODKEH OOpamarbes K
paboTHUKY OMOIMOTEKH; 3ampeliaeTcs oopaiieHue K pecypcam MHTepHeTa, MpeanosararliuM oriaTy
0) paboTa C KOMIBIOTEPOM MPOU3BOAUTCS COTJIACHO YTBEP)KICHHBIM CAaHUTAPHO-THTHECHUYECKHM

TpeOOBAHUSM.



